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IHonoxenune
0 paboTe ¢ NepcOHAILHBIMHA JAHHBIMA MYHHIMNIAIbHOI0 Ka3€HHOT 0
yupexaeHus KyabTypbl «llenTpannzoBannas OHOHOTEYHAS] CHCTEMA
Kpacnorsapaeiickoro MyHHIIHNIaJbHOr0 OKpyra CTaBponoJibCKoOro Kpas»

I. O0mue moJ10KeHHUdA

1.1.  Hacrosmee Ilonoxenue pa3paboraHo ¢  [eIb0  3aIUUTEL  OT
HECAaHKLIMOHMPOBAHHOIO JOCTyHa II€PCOHAJIBHBIX JaHHBIX paboTtHukoB MKVYK
«lenTpanu3oBanHas OubnuoreyHas cucrema KpacHorBapaeidcKoro MyHHIIMIIATIBHOIO
okpyra CraBponosasckoro kpas» (aanee — MKYK «IbC KMO CK»y), ¢pusznyeckux Jiuil,
nosnb3oBareneit u obpatusmuxcs rpaxaad B MKYK «1IbC KMO CK».

1.2. Hacrosmee Ilonoxenue pa3paboTaHO B COOTBETCTBUU C TpeOOBaHUSIMU
Koncrurynuu Poccuiickoit @enepanuu, TpynoBoro Konexca Poccuiickoit denepannmn,
®enepanproro 3akoHa ot 27.07 2006 Ne 152-D3 « O nepcoHaIbHBIX AaHHBIX» U JIPYTUX
HOpPMAaTHUBHBIX U MpaBOBHIX akTOB Poccuiickoit @enepanyu, OeepajbHbIM 3aKOHOM OT
29.12.1994 Ne -78 -®3 «O Oubnuoreunom pene», [locranoBnenuem DenepaibHOi
ciy)0bsl rocymapcTBeHHOM cratuctuk ot 11 07. 2005r. «O6 yTBepkaeHuu
CTaTUCTUYECKOTO MHCTPYMEHTapHUs U1 OpraHu3aliii KyJbTypbl, HCKycCTBA U
kuHemarorpapuun», @enepansabpiM 3akonoM PO ot 02.05.2006 Ne 59-®3 «O nopsiake
paccMoTpeHusi ofOpamenuii rpaxnaH Poccuiickoit ®epeparmm», 1. 14 «3amuTa
NEPCOHATIBHBIX JAHHBIX paOOTHHUKAY.

1:3. Hacrosmee IlonoxeHnue omnpenenser MOpsAOK IOIyYeHHs, 00pabOTKH,
XpaHeHMs], Tepefayd U JIo0O0ro JPyroro HMCIOJb30BaHUS TEPCOHAIBHBIX JTAHHBIX
pabotaukoB MKVK «IIBC KMO CK», ¢usnueckux JuI, TMOJb30BaTeNCii 1
0o0paTUBLIMXCS TPaXK]aH, U TAPAaHTUU UX 3aLTUTH OT HEMPABOMEPHOT'O UCTIOIB30BAHHS.

1.4.  Hacrosmee  Ilomoxenue  yTBepxnmaercs  aupekropom  MKVK
«llenrpanu3oBanHas OubnmoreyHas cucremMa KpacHorBapaeHCKOro MyHMIIMIAIBEHOTO
okpyra CTaBpONOJIBCKOTO Kpas» M SBISETCS 00S3aTeNbHBIM JUIsl UCTIOJHEHUS BCEMU
COTPYAHUKAMH, UMEIOIIMMHU JOCTYII K MEPCOHATBHBIM JJAHHBIM.



II. IloHsiTHe NEPCOHANBHBIX JAHHBIX PaGOTHHKOB, (PHIMYECKHX JIHI,
no/ib30BaTe/ied M 00paTHBIMIMXCS rpaaaH (Cy0ObeKToB)

IlepconabHbie faHHbIE - T106as HHOPMALMS, OTHOCSIIAACS K OTpEACICHHOMY
WM OTPE/CIIEMOMY Ha OCHOBaHUM Takod MH(popManuy $puznyecKkomy Juily (CyObeKkTy
NIEPCOHANIBHBIX [JAHHBIX), B TOM YHCIIE €r0 (paMUiIns, UMsi, OTIECTBO, TOM, MECHII, aTa U
MECTO POXICHHS, aJpec, CEMEHHOE, COIMaIbHOEe, HWMYIIECTBEHHOE IIOJIOKEHHE
obpasoBanue, npopeccus, T0XObl, CBEJEHHs O 3apaboTHOM miIaTe M Ap., HEOOXoxUMas
omepatopy s~ OubnuoredHoro M HMHOOPMAUMOHHO-6MOIHOrpadHIECKOro
obciyxuBanus HaceneHus KpacHorsapeiickoro paifona.

III. Cocrap nepcoHaTBHBIX JaHHBIX CYy0ObEKTOB

3. CocTaB nepcoOHANBHBIX TaHHBIX paGOTHUKOB.

3. 1. HepconanbHbie NaHHBbIe PaGOTHHKA - HMHPOPMAIWMSL, HEOOXOHUMAs
paboTonaTeno B CBA3M C TPYJAOBBIMH OTHOLICHMSAMHM M Kacalomascsi KOHKPETHO
paboTHHKA.

32 IIpu nocryruienur Ha paGoTy paGOTHHMK 3alONHAET aHKETy, B KOTOpOi#t
YKa3bIBa€eT CIICIYIOIINE CBEICHHUS O cebe:

- 0T

- JlaTy pOKJCHHS,

- CEMENHOE I0JI0KEHHE;

- OTHOILIEHHE K BOMHCKOM 00S3aHHOCTH;

- MECTO )KMTEIbCTBA U JOMAIIHHH TenedoH;

- Tpeblayliee MecTo paboThI;

- o0OpasoBanue;

- CBEJEHUS O COLMATBHEIX JIBIOTaXx;

- HHBIE CBEICHHUS], C KOTOPHIMH pPAaOOTHHUK CYHMTAeT HYy>XHBIM O3HAKOMMTh
paboTtonarens.

3.2.1. B ankery BkieuBaercs pororpadus paGoTHUKA.

3.2.2. Aukera pabOTHMKA XpaHUTCS B JIMYHOM Jejie paGOTHHKa (Iajiee - JIMUHOE
JIEJI0).

3.3. BezeHue IMYHBIX JIET BO3JIOKEHO Ha COTPY IHUKA, OTBETCTBEHHOTO 33 paboTy ¢
KaJ[paMu.
3.3.1. K 1uuHOMy ey paGOTHUKA MIPUOOIIAIOTCS:

- aHKera;

- aBTOOMOrpadwus;

- KOIIMH JIOKYMEHTOB 00 00pa3oBaHum;

- Kaprtouka popmer T-2;

- PE3yJNpTaThl  MEIULMHCKOrO  00CIE€NOBaHMS HAa MpPEAMET TOJHOCTH K
OCYIIECTBIIEHUIO TPYAOBBIX 00SM3aHHOCTEI;

- 3asBJICHHE O IIpueMe Ha pabory;

- KOmWMs MacropTa;

- KOIHA IPHKa3a o IpueMe Ha paboTy;



- JIOKYMEHTHI, CBSI3aHHBIE C IIEPEBOJAOM U IEpeMeIleHueM paboTHUKA (KOMHUH
IIPUKa30B, 3asiBJICHUE paOOTHUKA U T.]I.)

- TPYIOBOM JTOTOBOP - BBIMUCKHU (KOMHUU) U3 JOKYMEHTOB O IMPUCBOEHUU TOYETHBIX
3BaHMUH, yIEHOH CTENIEHH, HArPAXK/ICHUH TOCY JapCTBEHHBIMU HAarpaJlaMu;

- KOIIMM HarpaJHbIX JIUCTOB;

- aTTeCTAallMOHHBIE JIUCTHI;

- KOIIMY TpHUKa3a 00 YBOJBPHEHUH U MPEKPAIEHUH TPYI0BOTO JOI0OBOPA;

- JOKyMEHTBHI, CBA3aHHBIE ¢ O(OPMIIEHHEM JIOMyCKa K CBEICHHSM, COCTABIISIOIINM
rOCYJapCTBEHHYIO, WM UHYIO, OXpaHIEMyIO0 3aKOHOM TaifHy, €ClId HCIIOJTHEeHUE
00s13aHHOCTEHN 110 3aHUMAEMO# JOJDKHOCTH CBSA3aHO C UCTIOIB30BAHUEM TAKUX CBEJICHUIA;

- KOIIMsI CTPaxOBOI'0 CBUAETENBCTBA 0043aTE€ILHOIO IEHCHOHHOTO CTPAXOBAHUS;

- KOIKS CBUAETENBCTBA O MIOCTAHOBKE HA yYET B HAJIOTOBOM OpraHe (U3U4ecKoro
JIMLIa II0 MECTY J)KMTENbCTBA Ha Teppuropuu Poccuiickoit @eneparium.

- KOIKASL CTPaxoBOIO0 MEAMIMHCKOTO IoJHMca 00A3aTebHOT0 MEIUIMHCKOTO
CTpaxoOBaHUS IpaXKIaH;

- 9K3EMIUIp TPYAOBOI'O JIOTOBOpA, @ TaKXKe OK3EMIUIAPHl HUCBMEHHBIX
JIOTIOJTHUTEIBHBIX COIVIAIIEHUN, KOTOPBIMU OGOPMIISIOTCS W3MEHEHHE W JOTIOJIHEHWS,
BHECEHHBIE B TPYI0BO#1 I0rOBOD;

- JOKYMEHTBl BOMHCKOI'O Y4Y€Ta, COJepXallue CBEIACHHUS O BOMHCKOM YueTe
BOCHHOOOSA3aHHBIX M JIHILI, IOJIEKAIIUX MPU3BIBY HA BOCHHYIO CITYXKOY;

- K JIMYHOMY JieTy paboTHHKA IIPUOOIIAIOTCA UHBIE TIOKYMEHTBI, IPEITyCMOTPEHHBIE
¢benepanbHBIMA 3aKOHAMU M MHBIMH HOPMATHBHBEIMHM IIPABOBBIMH aKTaMu PoccHiickoii
®enepanuu. JIOKyMeHTHI, TPUOOLICHHBIE K JIMYHOMY eIy paboTHUKa, OpOIIOPYIOTCS,
CTpaHMIIBI HyMEPYIOTCS, K JITYHOMY ACITy MPUJIAracTcs OMUCh.

3.3. PaboTHUK 3HAKOMUTCS C JOKYMEHTAaMH CBOErO JIMYHOTO L[ena HE pexe
OIHOIO pa3a B IOJ, a TaKXe II0 €ro JIMYHOW Mpoch0e M BO BCEX MHBIX CIydasx,
IIPEy CMOTPEHHBIX 3aKOHOAATeN5CTBOM Poccuiickoit ®enepanmu.

3.3.1. JluynHple nena XpaHATCd B OyMaXHOM BHJE B IallkaX B CICIHATLHO
OTBEJICHHOM MecTe B celde, obecreunBaronieM 3aluTy OT HECAHKIIMOHUPOBAHHOIO

JOCTyTIa.

IV. CocTaB nepcoHaIbHBIX JaHHBIX N0JIb30BaTe €eH, PUINUECKUX UL U
o0paTHBIIMXCSH IPaXKIaH.

4.1. Jtro cBenenus Heobxomumele MKVYK «IIBC KMO CK» B nemsux
IPEAOCTaBICHUS IOJIB30BATENI0 PABHOTO M ITOJIHOLIEHHOTO JOCTyNa K wHbopmarmu,
3HaHWUAM, KyJIbTYPHBIM LIEHHOCTSIM, CO3JIJaHUE YCJIOBUH JUIsl HEPEPBIBHOTO 00pa3oBaHus,
IIPOBEICHHUS A0CYTa, OOIEHuS.

4.1.2. K nepcoHaipHBIM JJaHHBIM IOJIb30BaTeNeH, KOTOpbie oOpabaTriBaer MKVYK
IBC KMO CK», oTHOCATCS:

- (ammIus, UMs, OTUYECTBO;

- oOpa3oBaHue;

- JIOJDKHOCTb;

- npodeccus;

- IaCIOpTHHIE JaHHEIE;

- ajpec MecTa )KUTEIbCTBA;

- CBEJCHUS O PETUCTPAIMU 110 MECTY XKHTEJIHCTBA;



- JIOMAIllHUN TeNne(oH;

- MECTO y4eOnl;

- MECTO paboThl pOJUTENEH MoJIb30BaTeNel - JETEH.

- HMHasg uHpOpMaIys, KOTOPYIO IOJIB30BaTENH JOOPOBOIBHO COOOIIAIOT O cebe s
OIMCaHMs CBOMX NPO(MECCHOHATBHBIX HABBIKOB, UHUTATENLCKMX HMHTEPECOB, €CIH €€
o0paboTka He 3aIpenieHa 3aKOHOM.

4.1.3. llepcoHanpHble JaHHBIE 3aHOCATCS B GOPMYJIAp M  SBJISIOTCA
KOH(HIeHIINATbHON HH(bOpMaIel OTrpaHHYEHHOTO TTOJIb30BaHMS.

4.2. IlepcoHanbHbIE JaHHbIE (U3MYECKOTO JIMIA, HAXOAAMIErOCS B JOTOBOPHBIX
orHomeHusax ¢ MKVK «IBC KMO CK» s3to wundopmarms, HeoOxomumas Uis
COCTaBJICHHSI ITMCHbMEHHOIO COIVIAIIECHWS Ha IPEIMET BHIIOJIHEHUS OIpPEIEeICHHOU
paboTBHI.

4.2.1. B cocraB 1aHHOH HHGOPMAIMK BXOJAT CBEICHUS:

- hamMuTHs, UMS, OTYECTBO;

- JJaTa ¥ MECTO POXKIACHUS;

- MECTO JKUTEJIbCTBA;

- IACTIOPTHBIE TaHHBIE;

- KOIIMIO CTPaxOBOI'0 CBUJIETEIBCTBA 00S13aTEIFHOrO MEHCHOHHOTO CTPAXOBaHUS;

- KOITUS O ITIOCTaHOBKE HA y4eT B HAJIOTOBOM OpraHe (YU3MYECKOro JIUIA IO MECTY
xutenbcTBa B Poceniickoit denepannu;

- CBEJICHUS O JIbroTax Ajsl (U3UIeCcKOro JIMIA.

V. Ilony4yenne n 00paboTka NepcoHaTbHBIX JAHHBIX CY0ObEKTA.

5.1.  IlepcomanbHble  JaHHble  paGOTHMKa  paGoOTOAATels  IONyYaeT
HETIOCPEACTBEHHO OT pabOTHUKA. |

5.1.1. Ecau nepcoHanbHble AaHHbIE paOOTHHKA, BO3MOXKHO, MOJTYyYUTh TOJIBKO Y
TPETHEN CTOPOHBI, TO PAOOTHUK JOJDKEH OBITH yBeloMJIeH 00 3TOM 3apaHee U OT HEro
JIOJDKHO OBITH IIOJyYEeHO IHMChbMEHHOE corjacue. PaGoronmarens BIpaBe MOIydYarh
IIEPCOHAJIBHBIE JAHHBIE PAOOTHHUKA OT TPETHUX JIMI] TOJBKO MPH HAJMYMH MHCHBMEHHOTO
cornacus paboTtHuka. Paboromarens HOMKEH COOOIIMTH pPaOOTHHUKY O LEsX,
IPENOIaraéMblX ICTOYHUKAX U CIIOCOOAX MOy YEHHUS MIEPCOHATBHBIX JaHHBIX, a TAKXKE O
XapakTepe IMOIEKAIIMX ITOJyYEHHUIO NEPCOHAIBHBIX JAHHBIX M IOCIIEJACTBUAX OTKa3a
pabOTHHKA JaTh NUCHMEHHOE COITIACHE Ha UX TOTy4YEHHE.

5.1.2. He nomyckaercs noimydyeHue u o6paboTka NMEPCOHANBHBIX JAHHBIX O €ro
NOJIMTUYECKUX, PEJIMTHO3HBIX U MHBIX YOEXKIECHUAX M YAaCTHOM JKU3HH, a TaKXKE O €ro
YJICHCTBE B OOLIECTBEHHBIX OOBEIMHEHUAX WIM €ro Mpo(COIO3HOM NEATeNLHOCTH, 3a
HCKJIIOYEHHUEM CJIy4aeB, IIPeay CMOTPEHHBIX 3aKOHOATENLCTBOM PD.

5.1.3. PabotHuk mpepnocraBisieT paboToAaTENIO TOCTOBEPHEIE CBEIEHUA O cebe.
PabGoronarens poBepseT JOCTOBEPHOCTh CBENICHUM, CBEpSs JaHHEIE, TPEIOCTABICHHbIE
pabOTHUKOM C UMEIOIUMHUCS Y HETO JOKYyMEHTaMH.

5.1.4. Ilpu u3MEHEHUH NEPCOHATBHBIX JAHHBIX PAOOTHUK IIUCHMEHHO YBEOMIISET
paborozaress 0 TAKUX U3MEHEHUSAX B CPOK, HE TpEBBIIIArOIMiA 14 1Hei.

5.1.5. Ilo wmepe mHeobxomumocTu paboTomaTenb HUCTpeOyer y pabOTHHKa
JOIIOJIHUTEIbHBIE CBelleHHs. PabOTHUK mpenocTaBiseT HEOOXOAUMEBIE CBEICHHS M B
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cilyyae HEOOXOJUMOCTH NPEIBSBIAET AOKYMEHTBI, IOATBEPKIAIOIINAE JOCTOBEPHOCTD
9TUX CBEICHUM.

5.1.6. OG6paboTka NEPCOHATBHBIX JAHHBIX PAOOTHUKA MOXKET OCYILIECTBIATHCH
UCKJIIOUUTENFHO B LEJNAX 00ecredeHus COOJIOJCHUSI 3aKOHOB M MHBIX HOPMATHMBHBIX
aKTOB, CONEUCTBUS PabOTHHKAM B TPYIOYCTPOUWCTBE, OOYYEHHH W TIPOJBIDKEHUM T10
ciyx0e, obecrieueHus JUYHON Oe30macHOCTU pPabOTHHMKOB, KOHTPOJS KOJMYECTBA U
Ka4yecTBa BHINOIHAEMO paboThl ¥ obecriedeHus 6€30IaCHOCTA UMY IIIECTBA.

5.1.7. TIlpu onpexneneHuu o6beMa U coiepikanusi, 00padaThIBa€MbIX IEPCOBAIBHBIX
JAHHBIX paboTHUKa, paboTomaTens HOJDKeH pykoBoacTBoBaThesl Koncrurynueit PO, TK
P® v unbIME denepanbHBIMU 3aKOHAMHU.

5.2. C6op u 06paboTKa NEPCOHAIBHBIX JAHHBIX I10JIb30BATEIICH.

5.2.1. O06pabGoTka NmepCOHAIBHBIX NaHHBIX AOJDKHA OCYIIECTBIATHCS HAa OCHOBE
IIPUHIIAIIOB:

-3aKOHHOCTH IIefieii M cnoco0oB 00pabOTKM NEepCOHATBHBIX JAHHBIX U
n006pOCOBECTHOCTH;

- COOTBETCTBHS 1iejeii o0pabOTKM NEepCOHANBHBIX JAHHBIX ILEJIAM, 3apaHee
OIIpEICTICHHBIM U 3aBJICHHBIM IIPH cOOpE MEPCOHAIBHBIX JaHHBIX, a TAKXKE IIOJTHOMOYHUAM
MKVYK «[IbC KMO CK».

- TOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX, MX JIOCTATOYHOCTH JJIA Lieeit 00paboTku,
HEIOIyCTUMOCTH 00pabOTKH NEPCOHAIBHBIX JAHHBIX, U30BITOUHBIX IO OTHOLICHMIO K
LEJISIM, 3asBJICHHBIM IIpH cOOpe NEPCOHATBHBIX JAaHHBIX.

- YHUUTOXXEHHE MEPCOHAIBHBIX JaHHBIX MOCJIE JOCTIKEHUS 1ieeil 00paboTKy 1y B
CJydae yTpaThl HEOOXOJUMOCTH B MX JOCTHKEHUHU;

-IMYHOM OTBETCTBEHHOCTH COTPYJHUKOB OHMOJIMOTEKM 3a COXPAaHHOCTh U
KOH(UIEHITUAIBHOCTh NIEPCOHAIBHBIX IaHHBIX, @ TAKXKE HOCUTENEH 3T0! nHpOpMalmy;

- HAJTMYUE YETKOM pa3peluTeIbHON CUCTEMBI JOCTYNa COTPYAHUKE OUOIMOTEKH K
JOKyMEHTaM.

5.2.2. B nensax obecnieuenus npas u cBoOox uenoBeka u rpaxaannia MKYK «L[bC
KMO CK» npu 00paboTke nepCcOHaJIbHBIX MAHHBIX IOJb30BaTeNsl 00s13aH COOJ01aTh
cienyronye ooimue TpeOoBaHuUs:

- 00paboTKa MEpPCOHANBHBIX JAHHBIX IIOJIB30BATEIEH MOXKET OCYIIECTBIATHCS
UCKJIIOUYUTENBHO B LIETAX:

- OKa3aHMS 3aKOHHBIX YCIIyT;

- obecreyeHus COXpPaHHOCTH OUOIMOTEUHOTO UMY ILECTBA,;

- ucnnonnenue IlocranoBnenuss  DenepanbHOl  CIyXkOBI  TOCYJAapCTBEHHOM
cratuctukd ot 11 mroms 2005r. Ne 43 «O6 yTBEpKIEHMH CTATUCTHYECKOM
MHCTPYMEHTapus Jyid opraHu3anuu PoOCKyJIbTypOl CTaTUCTHMUYECKOro HaOMIOACHUs 3a
JEATEIFHOCTBIO OpraHU3aluii KyJIbTypbl, HICKYCCTBAa ¥ KHHEMATOTrpahum»

- cobmonenue npasmi okazanus yeryr MKYK «llentpanu3oBannas 6ubauoreunas
cucreMa KpacHorBapaeickoro My HUIUIaIbHOT0 OKpyra CTaBpOmoiIbCKOro Kpas»

5.2.3. IlepcoHanpHbIe JaHHBIE TOIB30BATENS MOYKHO MIOIy4aTh Y HETO CaMoro, J1ubo
y €ro 3aKOHHOTO NPeACTaBUTEIIS

5.2.4. MKYK «IIbC KMO CK» He umMeeT mpaBO NoJy4yaTh U 00pabarhiBaTh
NepCOHAJIBHBIE JaHHBIE TOJIH30BATENS O €r0 PacOBOM, HALIMOHAIBLHOW NPUHAIIEKHOCTH,
MOJUTUYECKUX B3[VIAJOB, PEIUTHMO3HBIX WIA (QUIOCOPCKUX YOEKAECHUH, COCTOSHUA
310pOBBS, MHTUMHOM xu3HH, cyiuMocT. MKVYK «I[IbC KMO CK» Bnpase o6pabateiBaTh
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yKa3aHHBIE IIEPCOHATIBHBIE JJAHHBIE TOJBKO € €r0 MUCbMEHHOTO COIaCHS.

5.2.5. MKVK «IBC KMO CK» He uMmeeT mpaBO IepeaaBaTh IE€pPCOHAIbHEIE
JAHHBIX II0JIb30BaTeNll TpeThe CcTopoHe O€3 ero IHUCBMEHHOI'O CoIjacus, 3a
UCKJIIOYEHHEM CJTydaeB, Korja oopaboTka MepCOHATBHBIX AaHHBIX OCYINECTBISETCS IS
CTaTUCTUYECKUX WM MHBIX HAY4YHBIX II€JI€d IpU yCIIOBUH 00S3aTeIbHOM 00€3IMYMBaHUS
NEPCOHAIBHBIX JAHHBIX.

5.2.6. Cpox 06pa6oTKK mepcoHaIbHEIX AaHHBIX Hoib3oBatens MKYK «[[BC KMO
CK» - 10 npsIMOT0 OT3BIBA COTIACHSI TI0JIb30BATENIs HA MX 06paboTKy, 1u60 B TedeHue 3-X
JeT C MOMEHTa IIOCJIE€IHEW IepeperucTpanuy Inonb3oBaTens. [To ucredeHuu cpoka
00paboTKK NEePCOHAIBHBIE JaHHBIE HA OYMaXXHOM HOCHUTeINE (YUTaTeIbCKUEe GOPMYIISPhI)
YHUYTOXKAFOTCS.

VI. XpaHeHue H HCIO0/Ib30BaHHE MEPCOHAIBHBIX JaHHBIX

6.1. XpaHeHue U 3almMTa IEPCOHATBHBIX [TAHHBIX OT HEINPABOMEPHOIO M:
UCIIOJIB30BaHUsl WIM yTpaThl noibkHa ObiTh obecriedeHa MKY «MIIPB» 3a cuer ero
CPEACTB, B MOPSAJKE, YCTaHOBIECHHBIM 3aKOHOJATENLCTBOM. UmTarenbckue HOopMyJIsaphl
XPaHATCS B 3aKPHITHIX IIKadax; TpyA0Bble KHIKKU U JIMYHBIE Je]l: paOOTHUKOB XPaHATCS
B ceiide. JInunHple KApTOUKU YBOJIEHHBIX pabOTHUKOB XpaHatTcs 75 yet (cr. 339 IMepeuns
THUIIOBBIX yIPABICHYECKUX JOKYMEHTOB 00pa3yIOUIMXCs B JEATEIBHOCTH OpraHU3aIluii, ¢
yKa3aHMEM CPOKOB XpaHEeHHMs, yTBEPKIACHHOro PykoBoaurenem denepanbHoil apXUBHOI
ciry k061 Poccun 06 oxtsa6ps 2000 roxa.)

6.2. IlepconaibHble JaHHBIE CyObEKTa MOTYT TaK)K€ XpaHUTHCS B JIEKTPOHHOM
BHJIE B JIOKAJIbHOM KOMITBIOTEPHOU CETH
6.3. Jlnst obecrieueHuss XpaHEHHs TNEPCOHANBHBIX JAHHBIX H3/a€TCsS IPHKa3

nupexkropa MKVK «[IbC KMO CK» 06 yrtBepxaenuu Ilonoxenus o pabore ¢
nepconanbHeIMU JaHHBIME B MKVYK «[IBC KMO CK» 1 MHCTpYKIMH IO IPUMEHEHHIO
@enepansnoro 3akona ot 27.07.2006r. Ne 152 -®3 «O mnepcoHaNBHBIX JaHHBIX» - B
cilydae JOCTHXKEHM 1ienu 00paboTku nepcoHanbHbix naHHBIX MKVYK «I[I6C KMO CK»
00s3aHa HE3aMEUIUTENBHO NPEKpaTuTh 00pabOTKy MEpPCOHANBHBIX JAHHBIX U
YHUYTOXXUTH IIEPCOHAIBHBIE JaHHBIE B CPOK, HE IPEBHINAIOMUI 3-X paboumx IHEH u
YBEJIOMHMTL 00 3TOM IIOJB30BaTENsd, a B Cilydae, e€cilid oOpalleHHe WIH 3amnpoc ObLIH
HanpapJIeHbl YIIOJHOMOYEHHBIM OpPraHOM IO 3allUTe IpaB CyOBEKTOB IEPCOHAIBHBIX
JIAaHHBIX, TAK)XKE YKa3aHHBIA OpraH.

6.4. Ilpum pabore C NEPCOHAIBHBIMUA JAaHHBIMH PaOOTHUK 10 KaJapaM WK
COTPYIHMKHM OTeIa 00CITy’>KUBAHUS HE JOJDKHBI BECTH JIMYHBIE U CITy)KE€OHBIE Pa3roBOPEI
no tenedoHy. Ha croie He HOMKHO OBITh HUKAKMX JTOKYMEHTOB, KPOME T€X, KOTOPHIE
KacaroTcs JaHHOTO IIOCETUTEIIS.

6.5.  CorpyaHukam OTAEIOB OOCIy>XMBaHUS M pabOTHHKY IO KaapaM He
paspemacTcss IpU BBIXOAE U3 IIOMEIICHHUS OCTaBIATh KakKue-Tu00 IOKYyMEHTHI,
COJICpIKAINKE IIEPCOHAIBHEIE JaHHbIE, Ha pabo4yeM CTOAE WIM OCTaBJIATh IIKa(bI
HE3arepThIMU.

6.6. B konie paboyero qHs Bce JOKyMEHTHI ¥ OJIOKHOTHI ¢ pabOYMMH 3aIIUCIMHU
JOJDKHBI  OBITh yOpaHel B paboure cTONbl. YEepHOBUKM M pENaKIUHM JOKYMEHTOB,
WCIIOPYEHHBIE OJaHKH, JIMCTKH CO CIY)KEOHBIMM 3allMCAMHM B KOHIIE Pabodyero IHs

6



YHHUYTOXAIOTCS B CIIENUAIbHOM OymaropesaTesibHOM MammHe. Mycop, BBIHOCUMBIN 13
NIOMELIEHMS, JIOJDKEH CHKUTAaThCA.

Bce Mepsl KOHPHIEHITMAIBHOCTH ITpH cO0pe, 00pabOTKe M XpaHEHHH NEPCOHATIBHBIX
JIQHHBIX CYOBEKTOB PacIpOCTPAHAIOTCA KaKk Ha OyMakHble, TaK W Ha 3JIEKTPOHHbIE
HOCHTENM HHOPMAIlHH.

10. He pomyckaercs oOTBedaTh Ha BOIPOCH, CBSI3aHHBIE C Iepeaayei
NePCOHAIBHON MHPOPMAIIMH IO TeNIe(OoHy.

11. Cy6mpexT (paboTHUK, ITOJIE30BATENb) UMEET MPaBO:

11.1. Ha nomydenue cieayromei nHpopMauu:

- noATBepXkaeHue ¢axta 006pabotku nepcoHanbHbIX AaHHBIX MKVYK «[BC KMO
CK», a Taxke nens Takoit 06paboTKu;

- c1oco6sl 06paboTKU MEepCOHANBHBIX JaHHBIX, puMensembie MKVYK «1{[BC KMO
CK»;

- CBEICHUS O JIMIIAX, KOTOPHIE MMEIOT JOCTYIl K MEPCOHAJBHBIM JaHHbBIM, WU
KOTOPBIM MOXET OBITh IPEOCTaBJIEH TaKOM JOCTYTI;

- mepe4eHb 00pabaThIBa€MbIX IEPCOHATBHBIX JAHHBIX U UCTOYHHK MX IOy YEHUSs; -
CBEICHUS O TOM, KaKue IOpUINIECKHE TIOCIEICTBUS IS MOJIB30BATENSI MOXKET IOBJIEUb 32
c060ii 06paboTKa ero nNepcoOHAIBLHBIX TaHHBIX;

11.2. PaGorHuk (mmosib30BaTelib) BrpaBe 00XajloBaTh JelcTBUE Win Oe3/eiicTBre
orneparopa B YNOJHOMOYEHHOM OpraHe IO 3alUTe IMpaB CyOBEKTOB IMEPCOHAIBHBIX
JAHHBIX WIH B Cy1eOHOM MOPSIIKE;

11.3. PaborHuK (110B30BaTENb) UMEET MPABO HA 3alIUTY CBOMX IIPaB M 3aKOHHBIX
HMHTEPECOB, B TOM YHUCJIE Ha BO3MEIIEHUE YOBITKOB U (MM KOMIIEHCAIIMIO MOPAJIBHOIO
BpeJa B CyiIeOHOM IMOpSIKE.

11.4. PaGorHuk (monp30BaTeNh) MMEET MpPaBO CBOOOJHOrO AOCTyNa K CBOUM
MEPCOHAIBHBIM JaHHBIM, BKJIIOYas IPaBO Ha IIOJy4YEHHE KOMUU JIIOOOWM 3ammci,
COIEp)Kallell IMepCOHAJIbHbIE JaHHBIE pabOTHUMKA, 3a HCKIIOUYEHHEM CIIydaeB
MpeyCMOTPEHHBIM (efepalbHbIMU 3aKoHaMu. [lomyuyeHue ykasanHoi uHOpManuu o
CBOMX IMEPCOHAIBHBIX JaHHBIX BO3MOXKHO IPH JIMYHOM oOpameHnu cyobekTa. [IpaBo Ha
JOOCTYIlI K CBOUM IIEPCOHAJIBHBIM JaHHBIM MOXET OrPaHWYMBATHCA B CIIydasx
IIPEeAyCMOTPEHHBIM 3aK0HOAaTenbCTBOM (4acTh 1 crateu 14 @3 ot 27 .07.2006r1. Ne 152 -
@3 «O nepcoHaIbHBIX TaHHBIX)).

11.5. PaGorHuk BnpaBe TpeOOBaTh UCKIIOUEHUS WU UCIIPABJICHHS HEBEPHBI? WU
HETIOJIHBIX NEPCOHAJBHBIX IAaHHBIX, a TAaKKe JAHHBIX, 00pabOTaHHBIX C HapyIEHUEM
tpeboBanuii TpynoBoro Konexca P® u denepansnoro 3akona o0 27.07.2006 r. Ne 152-D3
«O nepCcOHATBHBIX TaHHBIXY.

11.6. PaGorHuk BpaBe TpeOOBaTh U3BEMICHHUS pabOTOdATENEM BCEX JIUI] KOTOPBIM
paHee ObUIM COOOIICHBI' HEBEPHBIE WJIM HEIOJHBIE IEPCOHAIBHBIE NaHHbIE, 000 BCex
NPOM3BEACHHBIX B HUX UCKJIIOUYEHUSX, UCIIPABICHHUIX JOTOTHEHHUSIX

VI. locTyn Kk mepcoHAJbHBbIM JaHHBIM

2.1. Jloctym K MNEpCOHAIbHBIM JaHHBIM CYOBEKTOB pPa3peliaercs TOJIBKO
CIEIUAJIFHO YIIOJTHOMOYEHHBIM JIUIaM;

2:2. JlocTyn K nepcoHaIbHBIM JAHHBIM pabOTHUKA UMEIOT:

- mupekrop MKVYK «IbC KMO CKy;

- 3aMECTHTENb JUPEKTOPaA IO paboTe ¢ AEThMH;



- raaBHeii Oyxranrep MKY KMO CK «llenTpanu3zoBaHHas OyXxraitepus»;

- COTpPYAHHKH OyXraaTepud - K TeM JaHHbIM, KOTOphIE HEOOXOOUMBI IJIf
BBITIOJIHEHUSI KOHKPETHBIX (QyHKIu;
- COTPY/IHUK, OTBETCTBEHHBIH 3a paboTy C KaJpamu;

2.3. Jloctyn K nepcoHanbHbIM qaHHbIM mosb3oBateneid MKYK «IIBC KMO CK»
UMEIOT COTPYIHUKU HETIOCPEICTBEHHO UX 00CITy KUBAIOLIHE.

2.4. JlocTyn CcHENMATUCTOB K IIEPCOHAIBHBIM JaHHBIM OCYIIECTBISETCA H;
OCHOBAaHUHU MUCBMEHHOTO pa3pelIeHUs TUPEKTOpa.

2.5. C paboTHMKaMH, OTBETCTBEHHBIMH 3a XpPaHEHHE IEPCOHAJIBHBIX NAHHBIX, a
Takke ¢ pabOTHUKaMy, BIAJCIOIIMMU NIEPCOHAIBHBIMUA JaHHBIMA B CHIY CBOM:
JMOJDKHOCTHBIX ~— OOsi3aHHOCTeH, 3akmovaiorcs CorylameHds O — HepasIvIalleHUs
NePCOHAIBHBIX JaHHBIX CyOBekTOB (IIpunoxenue 1).

2.6. ApromaTm3upoBaHHas o00paboOTka M XpaHEHHE IIEPCOHAIBHBIX JaHHBIX
CyOBEKTOB JIOIYyCKAEeTCsl TOJBKO IIOCJIE BBIIIOJHEHHUS BCEX OCHOBHBIX MEPONPHUATHSA IO
3aImuTe UHPOpMaIIHH.

2.8. JlocTyn K 2J1€eKTpOHHBIM 6a3aM JaHHbIX, COAEPXKALIMM IIEPCOHATILHBIE JaHHEIE
cyOBEeKTOB, 00ecIeuynBaeTCs CUCTEMOM IapoJiel, KOTOPYIO 3HAXOT TOJIBKO COTPYIHHKH,
UMEIOIIKE IOCTYT K MEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB.

2.9, Buennwmii nocryr.

2.9.1. K uuciy motpebuteneii nmepcoHaqbHBIX NaHHBIX paboTHHKOB BHe MKVYK
«IIbC KMO CK» MOXHO OTHECTH TOCyJapCTBEHHbIE M HErocyIapCTBEHHEIE
(GYHKIIMOHAJIBHBIE CTPYKTYPHI:

- HaJOrOBYIO MHCIIEKIIMIO;

- TIPaBOOXPAHUTEIIbHBIE OPraHbl;

- OpraHsl CTaTUCTHKH;

- CTpaxOBBIC ar€HTCTBA;

- BOEHKOMATHI;

- OpraHsl COIMATIBHOIO CTPAaXOBaHUS;

- TNEHCUOHHBIN (OHIT;

- OpraHbsl MyHMIIMIIAJIBHOIO CAMOYIIPABIICHUS.

2.9.2. Opranuzaiuy, B KOTOpble pabOTHUK MOXET OCYIIECTBIIAN MEPEUUCIICHUSL
JIEHE)KHBIX CPEJCTB (CTpaxOBhIE KOMIIAHHUH, HErOCYAapCTBEHHBIC MMEHCHOHHBIC (OHIbI,
0J1aroTBOPUTEILHBIE OPTaHU3AIUH, KPEIUTHBIE YUPEKIACHUSA), MOTYT IOIYYUTh JOCTYI K
NIEPCOHAIBHBIM JTAHHBIM pabOTHHK, TOJIBKO B CITy4ae €ro MUCbMEHHOTO pa3peIleHuUs.

2.10. CBenenust o paboTaroleM COTPYAHUKE WIH YK€ YBOJEHHOM MOry OBITh
NPEIOCTaBIEHBl JAPYTOM OpraHM3alldd TOJBKO C IHMCBMEHHOro 3ampoca H; OiaHke
OpraHH3aIluy, ¢ MPUIOKEHHEM KOIUH, HOTapUAJIbHO 3aBEPEHHO# 3asaBlIeHUs paOOTHHKA.

2.11. IlepcoHaibHBIE JaHHBIE COTPYAHHMKa MOIYT OBITH IPEIOCTABIECHBI
POJCTBEHHUKAM WM 4WICHAM €r0 CEMbH TOJBKO C IKUCBMEHHOIO pa3pelieHHE CaMoro
COTpY IHUKA. _

2.12. B ciyyae pa3Boja ObiBIIas cymnpyra (Cynpyr) MMeEET IpaBo oOpaTuThCS B
OpraHU3alMI0 C MMMCBMEHHBIM 3allpOCOM O pa3Mepe 3apaboTHOM IIaThl COTpyaHHMKA 6e3
€r0 COIJIACHS.

3. TapanTHH KOH(HIEHIHATbHOCTH NEPCOHAJBHBIX JAHHBIX

1. MKVYK «IIbC KMO CK» u nunamu, nojy4arolyuMi JOCTYIl K I€PCOHAIBHBIM

JTAHHBIM, JOJDKHA 00€eCIIeYnBaThCS KOH(QUICHIIMATBHOCTh TAKUX JaHHBIX.

2. O6ecneuyeHus: KOHOUICHIUATFHOCTH HE TpeOyeTcs:



- B Clly4ae 00e31MIMBaHNs IEPCOHANBHBIX JaHHBIX;
- B OTHOILEHUH OOIIEAOCTYITHBIX TIEPCOHATBHBIX JaHHBIX.

3. OTBETCTBEHHOCTh 3a HapyLICHHWE HOPM, PEryJMpPYIOIUX 06pabOTKy M 3aIuTy
IIEPCOHAIBHBIX JAHHBIX CyOBEKTa, HECYT:

- PYKOBOIWTENb, Da3pelAlONIUi JOCTYN COTPYIHHKA K KOHMDHUICHIMATEHOMY
JOKYMEHTY, HECET IEPCOHAIbHY IO OTBETCTBEHHOCTD 3 IaHHOE pa3pellcHIUE;

- KaXX[bIi COTPYIHUK, IOJIYYarOmuil Ui paboThl KOHPUIECHIIMAIBHBIN JOKYMEHT,
HECeT  CAMHOJIMYHYIO  OTBETCTBEHHOCTh 32  COXPaHHOCTh  HOCHTENS U
KOH(HIEHIUAILHOCTH HH(OpMAIIHH.

4. Jluna, BAHOBHBIE B HApYIICHHU HOPM, PETYJIMPYIOLIUX II0ydeHne, 06paboTKy u
3alIUTY MEPCOHAIBHBIX JaHHBIX HECYT B COOTBETCTBHM C (helepalibHBIMH 3aKOHAMMU
OTBETCTBEHHOCTb:

- JMUCILMILIMHAPHYIO (3aMe4yaHue, BEITOBOP, YBOJIbHEHHE);

- aJMHHHCTPATUBHYIO (IpEIyNPEXKICHAE WIK aIMUHUCTPATUBHEIM Tpad);

- IPaXJaHCKO-IIPAaBOBYIO (BO3MEIIEHNE IIPHYMHEHHOTO YOBITKA)

4.1. JIo[DKHOCTHBIE JiMIIa, B OOS3aHHOCTH KOTOPBIX BXOJWT BEJCHUE
NEPCOHAJIBHBIX JIe]I COTPYIHHMKOB, 00s3aHBI OOECIEYUTh KaXJIOMy BO3MOXKHOCTE
O3HAKOMJICHHS C JOKYMEHTaMH U MaTepUallaMy, HETIOCPEACTBEHHO 3aTParuBarOIUMK €0
npaBa ¥ CBOOOMBI, €CIM MHOE HE IPEeIyCMOTPEHO 3aKoHOM. HempaBomepHsbIil oTKa3 o
NPEIOCTABICHNM COOpPaHHBIX B  YCTAQHOBJICHHOM TIOPSJAKE JOKYMEHTOB, JIOO
HECBOCBPEMEHHOE IMPEJOCTABICHUE TAaKUX JOKYMEHTOB WIM HWHOW HH(pOpManuy B
ClTy4dasix, MpeayCMOTPEHHBIX 3aKOHOM, JIMOO MPEACTaBICHUE HEIOJHON WM 3aBEIOMO
JOXXKHOM MH(pOpMAaNUK - BelleT HAJOXKEHHe Ha JODKHOCTHBIX JIMI[ aJMHHUCTPATHBHOIO
mrpaga B pasmepe, ompezgeasemMoM  KomekcoM 00 aJAMHHUCTPAaTHBHBIX
IIPaBOHAPY IIEHUSX.

4.2. B coorBerctBuu ¢ ['pakpanckuM KomexcoM uia, He3aKOHHBIME METOIAMHE
HOJTyYUBIIME MHAOPMALMIO, COCTABIISIONIYIO CIIYXKEOHYIO TaiiHy, 00S3aHBI BO3MECTUTH
yOBITKH, IpUYEM TaKas xe 00S3aHHOCTh BO3JIaraeTcsi U Ha paGOTHHUKOB.

4.3. VrojoBHas OTBETCTBEHHOCTb 3a HapylIEHHE HENPUKOCHOBEHHOCTH YaCTHOM
KU3HHU (B TOM 4YHCJIE€ HE3aKOHHOE COOMPaHKe WM PACIIPOCTPaHEHHE CBECHHIA O
YaCTHOW JXM3HM JIMIIA, COCTABJIAIONMIETO €ro JWYHYI0 WIM CeMeWHyro TaiiHy, Ge3 ero
COrJlacHs), HENPaBOMEPHBI JOCTYH K OXPaHAEMOM 3aKOHOM KOMIIBKOTEPHOM
MH(pOpMaIMH, HENPAaBOMEPHBIH O0TKa3 B IPEJOCTABJIEHUH COOPAHHBIX B YCTAHOBIEHHOM
MOPsIIKE JIOKYMEHTOB M CBEIECHHUM, COBEPLICHHBIC JHUIOM C HCIIOJIB30BAHHUEM CBOETO
CITy)K€OHOTO IIOJOXKEHHS HaKa3bIBaeTcs ITpadoM, JIMOO JIMIIEHHEM IpaBa 3aHUMATh
ONpPENCICHHBIE [OJDKHOCTH WM 3aHUMAThCS ONPEIENICHHONW JeSTeIbHOCTRIO, JIM00
apecToM ¢ cooTBeTcTBHE C YK PD.

VIII. Ilopsinok oT3bIBa NEPCOHAIBHBIX JAHHBIX

1. CyObexT MMeeT paBo 0TO3BAaTh coryiacue Ha oOpaboTKy CBOMX MEPCOHAILHBIX
JAHHBIX.

2. B cirydae 0T3BIBa IIOJIb30BATENEM COTIACHS Ha 00pPabOTKY CBOUX MEPCOHATBHBIX
nanueix, MKY «MIIPb» o6s3aHa npekpaTtuth 00paOOTKY MEPCOHANBHBIX JAHHBIX U
YHUYTOXXHUTH IIEPCOHAIBHBIE JAaHHBIE B CPOK, HE IPEBBILIAIOINIM TpeX pabouux JHEM, eciin
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WHOE HE NPEIyCMOTPEHO COIIAICHUEM MO MKYK «IBC KMO CK» u
nonezoBatenem. MKY «MILIPB» u cyOBbeKTOM NEPCOHAIBHBIX JaHHBIX.

3. O6 YHUYTOXXCHHM IEPCOHATBHBIX TaHHbBIX MKVYK «IIBC KMO CK» o6s3ana
YBEJIOMHUTD CyOBEKTA [IEPCOHATBHBIX NaHHBIX. ‘

IX. Topsaox Berymiennsi [osioxennsi B CHITY

1. Hacrosmee Iloio)keHHe BCTyIaeT B CHIYy C MOMEHTa €ro yTBCPHACHUA
JIPEKTOPOM U BBOJUTCA B JICHCTBUE NPHKA30M THUPCKTOPA MKVYK «156C KMO CK».

2. onoskenue o6s3aTenpHo s Beex paboraukos MKYK «[[BC KMO CK».

3. Jupexrop MKYK «II5C KMO CK» BripaBe BHOCHTh HU3MEHEHUA 1 JIOTIOJIHEHHMS
B [lonoxeHue.

Pa6orauxka MKYK «[IBC KMO CK» HomKHBI OBITh OCTABJICHBl B U3BECTHOCTD O
BHOCHMBIX H3MEHEHHUSAX 1 JOMOTHEHHSAX 32 5 JHEH 10 BCTYIUICHHA MX B CUITy IIOCPECTBOM
W3IaHUsS JUPEKTOPOM TpUKa3a U O3HAKOMJICHHUs ¢ HUM BCEX pa6orarkoM MKVYK «IBC
KMO CK».
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